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THIS CONTRACT is entered into in the State of California by and between the County of San Bernardino, hereinafter called 
the County, and 
Name 

 HMC ARCHITECTS 
 

hereinafter called  Architect 
Address 

 3270 Inland Empire Blvd. 
 

 

 Ontario, CA  91764-4854 
 

 
Telephone 
 909-989-9979 

 Federal ID No. or Social Security No. 

95-2109939 
   

 

IT IS HEREBY AGREED AS FOLLOWS: 
 
 

ARTICLE 1.  THE PROJECT 
 

1.1 Architect’s Scope of Work 
 

 County does hereby engage Architect to perform for the County under the terms and conditions in 
this Contract all architectural services relative to the design and construction administration of the  
Mentone Senior Center/Reading Room per the County’s Request for Proposal and Construction 
Scope of Work dated March 23, 2004 (the Project).  The Construction Scope of Work shall be 
incorporated into this Contract in its entirety.  (See Attachment A, Construction Scope of Work.)  
Architect shall not perform any services not specifically provided for in Attachment A, Construction 
Scope of Work, without prior approval of County as set forth in Article 6, Extra Services of Architect. 

 
 

1.2 Budget 
 

The Construction Budget as determined by County is One Million Four Hundred Forty Dollars 
($1,440,000).  The County, in its sole discretion, reserves the right to change the Construction 
Budget. 

 
 

 FOR COUNTY USE ONLY 
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    Cancel 
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  Revenue X Encumbered  Unencumbered  Other:   
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1.3 Schedule of Services 
 

 a. It is understood and agreed that time is of the essence for this Contract.  Within ten (10) 
calendar days after the execution of this Contract, Architect shall prepare and submit for 
approval to County a detailed schedule showing the order in which Architect proposes to carry 
on its work.  The schedule shall apply to the completion of all services listed hereunder within 
the time established by the Contract.  The schedule shall be in the form of a progress chart so 
as to indicate the percentage of work completed at any time.  Architect shall, as requested, 
update the progress schedule and deliver three copies to County. 

 

 b. Architect shall complete all work and services under Article 3.2, Pre-Design Services, within 
fifteen (15) calendar days after receipt of written authorization by County to proceed with Pre-
Design Services. 

 

 c. Architect shall complete all work and services required under Article 3.3, Schematic Design 
Services, within thirty (30) calendar days after receipt of written authorization by County to 
proceed with Schematic Design Services. 

 

 d. Architect shall complete all work and services required under Article 3.4, Design Development 
Services, within sixty (60) calendar days after receipt of written authorization by County to 
proceed with Design Development Services. 

 

e. Architect shall complete all work and services required under Article 3.5, Construction 
Document Services, within one hundred thirty-five (135) calendar days after receipt of written 
authorization by County to proceed with Construction Document Services.  

 
f. The time frames above include the normal and reasonable times for County and other public 

agency reviews, including San Bernardino County Land Use Services Department and the 
City of Redlands. 

 
 g. The time during which Architect is delayed in the work by acts of the County or its employees, 

or those under contract to County, or by act of God, or other cause which Architect could not 
have foreseen and provided for, and which is not due to any fault or negligence on the part of 
Architect, shall be added to the time of completion of the work and Architect shall not be liable 
for any damages as a result of such delay. 

 

1.4 Architect's Fee 
 

 a. County agrees to pay Architect a total fixed fee of One Hundred Sixty-five Thousand Dollars 
($165,000) for all services (and related expenses) described in this Contract, including but not 
limited to the services set forth in Article 3, Basic Services of Architect.  County also agrees to 
pay Architect a total not-to-exceed amount of Five Thousand Dollars ($5,000) for properly 
authorized Extra Services described in Article 6, Extra Services.   The compensation payment 
schedule is specified in Article 4, Compensation.   

 
  
 b. If the scope of the Project is revised, the fee for Basic Services and the schedule shall be 

revised by negotiation between the County and Architect and approved by the Board. 
 

 c. If County fails to authorize Architect to proceed with any portion of this Contract for a period of 
six months beyond the normal time to proceed with any portion, except as described in Article 
10, Termination or Suspension of Contract, County and Architect shall renegotiate Architect's 
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fees under this Contract.  If no Agreement can be reached, this Contract shall be terminated 
under the provisions of Article 10, Termination or Suspension of Contract. 

 
 

ARTICLE 2.  DEFINITIONS 
 

For all purposes of this Contract, the following definitions shall apply: 
 

2.1 Appropriate Authorities - Any private, local, municipal, county, state, regional, or federal authority, 
public utility or other agency. 

 
2.2 Approved Final Construction Cost Estimate - The estimate of construction cost approved by the 

County at the time the completed drawings, details and specifications are approved by the County.  
 

2.3 Architect - Consultant hired by County, based on competence and related experience, to perform the 
work described herein. 

 

2.4 Architecture & Engineering Department (or Department) - The Department of the County authorized 
by the Board to administer this Contract. 

 

2.5 Board - Board of Supervisors of the County of San Bernardino. 
 

2.6 Construction Budget - Funding in place, for the complete construction of the Project, as established 
by the County. 

 

2.7 Construction Site Representative (Inspector) - The County Employee responsible to the Project 
Manager for the inspection of the construction work, on a part time basis. 

 

2.8 Construction Contract Documents - Standard Construction Contract and all Project documents 
designated in the construction contract as part of the construction contract, including working 
drawings, addenda, specifications, general conditions, and special conditions of the construction 
contract. 

 

2.9 Construction Documents - All services relative to drawings, specifications, estimates, and other data 
more fully described in Article 3.5, Construction Document Services, hereof. 

 

2.10 County - The County of San Bernardino, and its representatives, as herein stated. 
 

2.11 Design Development Documents - All services relative to drawings, specifications, estimates, and 
other data more fully described in Article 3.4, Design Development Services, hereof. 

 
2.12 Director - Director of the Architecture & Engineering Department, County of San Bernardino. 

 

2.13 Itemized Categories of Work - Those applicable and specific categories of work necessary for 
completion of construction of the Project including, but not limited to:  demolition, site preparation, 
earthwork and grading, general construction items, sewer, gas, water, plumbing, storm drains, 
electrical, on-site improvements, off-site improvements, landscaping and irrigation. 

 

2.14 Project Architect - Person, designated by Architect and approved by County, responsible for 
Architect's work. 

 

2.15 Project Construction Cost Estimate - The Architect's dated, itemized estimate, including the Itemized 
Categories of Work, of the entire Project's current cost, escalated to the proposed mid point of 
construction. 
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2.16 Project Manager - The County Employee, designated by the Director, responsible for the 
administration of the contract. 

 
2.17 Schematic Documents - All services relative to drawings, specifications, estimates, and other data 

more fully described in Article 3.3, Schematic Design Services, hereof. 
 

 
ARTICLE 3.  BASIC SERVICES OF ARCHITECT 

 

3.1 General Services 
 

 The services to be rendered by the Architect shall consist of all such services as customarily 
performed by an Architect for the design of the Project, specifically including, but not limited to, the 
following: 

 
 a. Clearly indicate on the plans and in the specifications, the specific contractor license 

classification required to perform the work in compliance with the State Contractor's License 
Board. 

 
 b. Process all matters relating to this Project through a single point of contact, the Project 

Manager. 
 

 c. Consult with authorized employees, agents, and representatives of the County and other 
agencies having jurisdiction relative to the design and construction of the Project. 

 

 d. Cooperate with other consultants. 
 

e. Provide recommendations to the Project Manager regarding proposed locations of soil 
borings and/or excavation pits/trenches for the purposes of the Project site’s geotechnical 
investigation and soils testing.  

 

 f. Make field trips as required to review existing site conditions, and to properly prepare design 
and construction documents. 

 
 g. Attend design meetings as scheduled by the Department, prepare minutes of meetings, and 

distribute within three (3) County working days. 
 

 h. Contract for consultants, at Architect's expense, to the extent necessary for design of the 
Project, including but not limited to, mechanical, electrical, structural and civil engineers, and 
landscape architects, all licensed or registered as such by the State of California.  All plans 
and specifications shall be prepared by an architect currently licensed by the State of 
California, and shall be signed and sealed by the architect. 

 

 i. Submit consultant's names for approval by County, for each professional element of service of 
the Project.  Nothing in the foregoing procedure shall create any relation between County and 
any consultant employed by the Architect under terms of this Contract. 

 

 j. Designate a principal or member of his staff satisfactory to County as the Project Architect 
who shall, as long as his performance continues to be acceptable to County, remain in charge 
of the architectural services of the Project from beginning of preliminary design through 
completion of construction. 
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 k. Obtain and set forth requirements of Appropriate Authorities, utility companies and other 
governmental agencies whose jurisdiction affects the design, cost, or construction of the 
Project. 

 

 l. Prepare plans and specifications in such form as to comply with the latest applicable laws, 
building codes and ordinances, including but not limited to the:  Americans with Disabilities 
Act (ADA); Standard Specifications for Public Works Construction, (latest edition); Public 
Contract Code; Division 4 of Title I of the Government Code; CAL-OSHA and the Uniform 
Building Code (latest edition).  All applicable energy requirements shall be met and energy 
calculations performed. 

 

 m. Advise County of deficiencies in construction of the Project which have developed following 
the acceptance of the work and prior to expiration of the guarantee period of the Project, and 
suggest satisfactory methods for corrections for such deficiencies. 

 

3.2 Pre-Design Services 
 

 Upon written authorization by Project Manager to proceed with Pre-Design Services, Architect shall: 
 

 a. Finalize Project requirements as described fully in Article 1.1, Architect’s Scope of Work.  Pre-
design services shall include, but not be limited to, the following for County acceptance: 

 

  1. Prepare a program addressing all civil, landscape, architectural, structural, mechanical, 
and electrical Project requirements. 

 

  2. Furnish the Project Manager necessary documents and information for the County to 
use in the processing of the Project’s environmental review in compliance with the 
California Environmental Quality Act (“CEQA”). 

 
  3. Future needs assessment. 

 

  4. Written conceptual cost estimate. 
 

 b. Prepare and submit for County acceptance, five copies of Project program addressing all 
Project requirements including future needs assessment. 

 
3.3 Schematic Design Services 

 

 Upon written authorization by Project Manager to proceed with Schematic Design Services, Architect 
shall: 

 

 a. In consultation with Project Manager, prepare Schematic Documents, consisting of, but not 
limited to, the following for County acceptance:  (1) site, architectural, structural, mechanical 
and electrical floor plans, elevations, cross sections and other required drawings; and (2) 
outline specifications describing the size, character, and quality of the entire Project in its 
essentials as to kinds and locations of materials, type of structural, mechanical, and electrical 
systems. 

 
 b. Schematic Documents shall be revised by Architect until an acceptable design concept has 

been accepted by the Project Manager.  Submit five sets of final Schematic Documents to 
Project Manager for final review and acceptance. 

 
 c. Prepare and submit for acceptance, a written itemized Project Construction Cost Estimate. 
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3.4 Design Development Services 
 

 Upon authorization by the Project Manager to proceed with the Design Development Services, the 
Architect shall: 

 

 a. Based on the accepted Schematic Documents, prepare plot plans, landscape, irrigation, civil, 
architectural, structural, mechanical and electrical floor, elevations, cross-sections and other 
required drawings; and outline specifications describing the size, character, and quality of the 
entire Project in its essentials as to kinds and locations of materials, and type of structural, 
mechanical, and electrical system. 

 
 b. Prepare and submit for acceptance a written, Itemized Project Construction Cost Estimate 

listing material, labor total costs based on the Design Development Documents. 
 

 c. The information in the Design Development Documents shall be sufficiently complete to cover 
all matters which will materially affect the cost of the Project. 

 

 d. Revise Design Development Documents to the satisfaction of the Project Manager.  Submit 
five sets of final Design Development Documents to Project Manager for final review and 
acceptance. 

 

3.5 Construction Document Services 
 

 After acceptance of Design Development Documents and Project Construction Cost Estimate and 
upon receipt of written authorization from the Project Manager to proceed with the preparation of 
Construction Documents, Architect shall: 

 

 a. Prepare from accepted Design Development Documents, Construction Documents consisting 
of working drawings and specifications and such standard documents and special 
requirements as may be furnished by County that set forth in detail the requirements for 
construction of the entire Project. 

 

 b. Submit for County review and acceptance, five sets of Construction Documents, consisting of 
working drawings and specifications at the Fifty (50) percent point of completion. 

 

 c. Submit for County review and acceptance, five sets of Construction Documents, consisting of 
working drawings and specifications at the Ninety-five (95) percent point of completion. 

 
 d. Submit for final County review and acceptance, after obtaining all regulatory agencies’ 

approvals, i.e. Building & Safety, Environmental Health, Planning or other required approvals, 
five sets of Construction Documents consisting of working drawings and specifications at the 
One Hundred (100) percent point of completion. 

 

 e. Prepare Construction Documents in full compliance with all applicable building codes, 
ordinances and other regulatory requirements in force at the time of Contract award. 

 
 f. Prepare Construction Documents in such detail as may be required to obtain competitive 

bidding for the entire Project or any division of work. Furnish the County at no additional 
expense one (1) complete set of the bid drawings and specifications. The bid drawings shall 
be on reproducible transparent vellum with the architect’s/engineer’s professional stamp and 
signature and a recorded copy on a compact disc – recordable (CD-R).   File format shall be 
compatible with MS-DOS and AutoCAD 14 software or newer (dwg. file format). The 
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specifications shall be submitted as a reproducible hard copy and a recorded copy on CD-R 
compatible with MS-DOS and Microsoft Word.  

 

 g. Prepare and submit for County approval a list of movable furniture, panel systems, 
accessories and other articles not included in the construction contract. 

 

 h. Prepare and submit for County approval a written final Project Construction Cost Estimate 
upon 100 percent completion of Construction Documents.  The Project Construction Cost 
Estimate shall be itemized including estimates for alternate bid items, in conformance with the 
form of proposal intended for bidding purposes.  In the event that bids are not solicited within 
100 calendar days after the date Architect submits 100 percent complete Construction 
Documents and final Project Construction Cost Estimate to the Project Manager, the Architect 
shall upon written direction by the Project Manager revise his final Project Construction Cost 
Estimate so as to reflect any changes in price due to increase or decrease in construction 
costs. 

 

 i. Upon written approval by Project Manager of a final approved set of drawings, and final draft, 
of specifications including all corrections required by Building and Safety, Public Health 
Department and other regulatory agencies, provide to the Project Manager completed 
tracings and a complete set of typed specifications on reproducible masters.  Reproduction of 
these documents will be by County. 

 
3.6 Bidding Services 

 

 Upon solicitation of bids by County, Architect shall: 
 

 a. Attend the Pre-Bid Meeting as scheduled by the County. 
 

 b. Prepare addenda and clarification documents, interpret Construction Documents and assist 
County as required. The addenda drawings shall be on reproducible transparent vellum with 
the architect’s/engineer’s professional stamp and signature and a recorded copy on a CD-R.   
File format shall be compatible with MS-DOS and AutoCAD 14 software or newer (dwg. file 
format). The clarification documents shall be submitted as a reproducible hard copy and a 
recorded copy on CD-R compatible with MS-DOS and Microsoft Word.     

 

 c. If requested, assist County with review, evaluation, and recommendations for awarding 
construction contracts. 

 

 d. If the approved final Project Construction Cost Estimate for the Construction Document phase 
exceeds the Construction Budget by more than ten (10) percent, the County may, at its 
discretion (1) give written approval of an increase in the Construction Budget, or (2) authorize 
the soliciting of bids, reserving their rights under paragraph 3.6e below, or (3) require Architect 
to revise Construction Documents to reduce construction cost to within the Construction 
Budget. 

 

 e. If the lowest responsible bid received exceeds the Construction Budget by more than 10 
percent, the County may, at its discretion, (1) give written approval of an increase in the 
Construction Budget, or (2) authorize rebidding of the Project within a reasonable time, and 
require the Architect, at Architect's cost, to revise the scope of the Project or its quality, or 
both, so as to reduce the Project Construction Cost Estimate and to modify the Project 
Construction Cost Estimate to within the Construction Budget, or (3) abandon the Project. 
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3.7 Construction Administration Services 
 

 Upon award of construction contract by County, Architect shall provide all the construction 
administration services set forth below: 

 

 a. Interpret the Contract Documents and furnish four (4) copies, one of which in reproducible 
form, of all clarification drawings and other documentation required.  Prepare, for approval by 
Project Manager, architectural instruction bulletins that are necessary as a result of such 
interpretations and/or clarifications.  Architectural instruction bulletins may be used by the 
County for the solicitation of price quotations from the construction contractor.  Analyze price 
quotations received from the construction contractor for proposed change orders and advise 
Project Manager as to the acceptability of same. 

 
 b. Make all revisions and changes to the Contract Documents as directed by Project Manager to 

correct errors, conflicts or omissions. 
 

 c. Make periodic visits (normally bi-weekly) to the Project to review and advise the Project 
Manager on the progress of the work, the character, scope and detail of construction, the 
quantity and quality of materials and equipment, and the standard of workmanship conform to 
the intent of the Architect as expressed in the Contract Documents; attend Project meetings, 
prepare minutes of such Project meetings and forward to the Project Manager for distribution 
by the Project Manager.  A written report detailing field observations shall be submitted to the 
Project Manager following each weekly site visit. 

 

 d. Provide technical direction to interpret the Contract Documents and advise the Project 
Manager of all recommendations as required. 

 

 e. Make prompt recommendations on claims, disputes, and other matters in question between 
the construction contractor and County relating to the execution or progress of the work or the 
interpretation of the Contract Documents. 

 

 f. Analyze and advise the Project Manager as to acceptability of test reports, methods, 
materials, equipment and systems. 

 

 g. Review and advise the Project Manager as to the acceptability of substitutions proposed by 
construction contractor. 

 
 h. Assist the Project Manager in reviewing and approving all contractor pay requests. 

 

 i. Review and advise the Project Manager as to the acceptability of schedules, shop drawings, 
laboratory reports, samples, fabrication, erection, and setting drawings, wiring and control 
diagrams, schedules, list of materials, and equipment and other descriptive data pertaining to 
materials, equipment or methods of construction. 

 

 j. Assemble and deliver to Project Manager written guarantees, operating and maintenance 
instructions books, diagrams and charts required of the construction contractor. 

 

k. Assemble and deliver to Project Manager three (3) copies of a summary report containing 
information on all approved submittals arranged by technical specification division.  The report 
shall contain, at a minimum, information of types of equipment and/or material, model 
numbers, sizes, equipment ratings, and product line and color of interior finishes, etc. 
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 l. Participate in the final inspection of the Project, write punch list, and advise the Project 
Manager as to the acceptability of work performed by construction contractor. 

 

 m. Promptly after recording the Notice of Completion by the County, furnish the County, at no 
additional expense to the County, one (1) complete set of permanent mylar transparent 
reproductions of the as-built tracings and a recorded copy on a compact disc – recordable 
(CD-R). File format shall be compatible with MS-DOS and AutoCAD 14 software or newer 
(dwg. file format).  The reproducible transparencies and CD-R will be of the final as-built 
drawings and specifications including such revisions that may have been made in the course 
of construction as represented in documentation provided to the Architect or as known by the 
Architect.  Revisions or changes shall be properly annotated on the reproducible 
transparencies and cross-referenced.  Each transparency sheet shall be prominently noted 
"Record Drawing".  Information on reproducible drawings shall not be delegated by the 
Architect to the construction contractor or any other person. 

 
 

ARTICLE 4.  COMPENSATION 
 

The County shall compensate the Architect as follows: 
 

4.1 For the Architect's services (and related expenses) as described in Article 3, Basic Services of 
Architect, of this Contract, the basis of compensation shall be as follows: 

 

 a. Upon completion of Pre-Design Services phase and approval thereof by Director, payment in 
the amount of five percent (5%) of the Architect’s fixed fee. 

 

 b. Upon completion of Schematic Design Services phase and approval thereof by Director, 
payment in the amount sufficient to increase the total amounts paid to the Architect to fifteen 
percent (15%) of the Architect’s fixed fee. 

 

 c. Upon completion of Design Development Services phase and approval thereof by the 
Director, payment in the amount sufficient to increase the total amount paid to the Architect to 
thirty percent (30%) of the Architect’s fixed fee. 

 

 d. Upon fifty percent (50%) completion of the Construction Document Services phase of their 
work as determined by the Director, payment in the amount sufficient to increase the total 
amount paid to the Architect to fifty percent (50%) of the Architect’s fixed fee. 

 

 e. Upon completion of the Construction Document Services phase of the work, upon documents 
being filed as required with all jurisdictional agencies for necessary approvals and permits, 
payment in the amount sufficient to increase the total amount paid to the Architect to seventy 
percent (70%) of the Architect’s fixed fee. 

 

 f. Upon completion of corrections to the Construction Documents as required by the appropriate 
jurisdictional agencies and upon approval by the Director, payment in the amount sufficient to 
increase the total amount paid to the Architect to eighty percent (80%) of the Architect’s fixed 
fee. 

 

 g. As construction progresses, payment in the amount sufficient to increase the total amount 
paid to the Architect to ninety-eight percent (98%) of the Architect’s fixed fee, shall be paid in 
monthly installments in the proportion of the completed Project to the entire Project. 
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 h. Upon acceptance by the Board of the completed project construction and approval by the 
Project Manager of the "Record Drawings", the unpaid balance of the Architect’s fixed fee 
shall be paid. 

 

 i. All demands for payment under this Contract shall be submitted in quadruplicate to the 
Project Manager.  The demand for payment shall indicate the amount due and the amounts 
previously paid. 

 

 j. Payment for Extra Services as described in Article 6, Extra Services of Architect, shall be 
made only after the Architect provides the County with an agreed upon "not-to-exceed" 
amount, as determined by negotiation with the Project Manager and approved by the Board, 
including all relative costs, prior to the start of any work. 

 
 

ARTICLE 5.  NON-REIMBURSABLE EXPENSES 
 

Rent, utilities, word processing, in-house courier, local telephone charges, office supplies, support staff, 
local area travel, meal expenses, time spent to provide necessary information for County audits or billing 
inquiries, and all other expense items related to the provision of Architect’s services are included in the 
not-to-exceed total of Article 1.4a, Architect’s Fee and will not be reimbursed by County.  

 
 

ARTICLE 6.  EXTRA SERVICES OF ARCHITECT 
 

6.1 All services of Architect’s personnel or consultants not specifically provided for in this Contract, 
including but not limited to Article 3, Basic Services of Architect, shall be considered Extra Services 
and shall not be paid without the prior approval of County.  Extra Services performed that have not 
been properly authorized by County shall all be non-reimbursable.  Such Extra Services shall be a 
gratuitous effort by Architect. 

 
6.2 The following Extra Services, when authorized by a written County change authorization, shall be 

paid for by County as provided in Article 4.1j, Compensation.   
 

 a. Revision to previously approved documents to accommodate changes (excluding corrections 
of errors, conflicts and/or omissions by Architect, or changes initiated by Architect) when so 
directed by County, provided, however, that no compensation for extra services shall be paid 
for revisions which may be requested by County pursuant to Article 3.6d or 3.6e, Bidding 
Services. 

 

 b. Preparation of revisions and changes requested by County (excluding corrections of errors 
and omissions by Architect) or as stated in Article 3.7a, after a construction contract has been 
awarded. 

 

 c. Additional services necessary to supervise correction of defects in or damage to the Project 
(excluding corrections of defects or damage arising from the errors or omissions of Architect). 

 
 d. Additional services caused by the delinquency or insolvency of construction contractor during 

or after the guarantee period. 
  

 e. The service of County approved consultants other than those employed or retained by 
Architect pursuant to Article 3.1, General Services.  Upon written approval by the County, 
Architect may retain special consultants to investigate the Project and furnish to the Architect 
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a report containing all relevant information.  Six (6) copies of said report shall be filed with the 
Project Manager.   

 
 f. Preparation of models other than study models made at Architect's option. 
 

 g. Whenever any documents are changed pursuant to this Article 6, Extra Services of Architect, 
the Architect shall provide additional copies of the revised documents for review purposes as 
requested by the Project Manager at County expense.  The Director reserves the right to 
select the type of reproduction and the establishment where said reproduction will be done. 

 
h. Additional copies of any documents requested by County, but not including additional copies 

of any documents required under Article 6.2a thru g. 
 
 
 

ARTICLE 7.  RECORDS 
 

All records relating to the Architect's personnel, consultants, extra services and reimbursable expenses, 
pertaining to the Project shall be kept in a generally acceptable accounting format and shall be available to 
the County upon request, and shall be maintained by Architect for not less than three (3) years after the 
Notice of Completion is filed. 

 
 

ARTICLE 8.  COUNTY RESPONSIBILITIES 
 

The County is responsible to provide the following: 
 

8.1 Project Budget and information relating to facility requirements, and project scheduling. 
 

8.2 Soils investigation, topographic survey and recommendations, as deemed necessary by County. 
 

8.3 Reproduction of final drawings and specifications for bidding. 
 

8.4 Environmental review as required. 
 

8.5 Site approval. 
 

8.6 Building permits, as required. 
 

8.7 Any available construction drawings of similar construction, to assist the Architect in economically 
accomplishing the design of the facility to the satisfaction of the County. 

 

8.8 Necessary bid package document forms. 
 

8.9 Construction Site Representative (Inspector) as the County deems necessary. 
 

8.10 Notify the Architect in writing of County procedures required and name the County representative 
authorized to act in its behalf.  County shall review documents submitted by the Architect and shall 
promptly render decisions pertaining thereto to avoid unreasonable delay in the progress of the 
Project. 

 

8.11 Nothing in this Agreement nor any act or failure to act on the part of the County shall be construed as 
a waiver of claim by County for any defects or deficiencies in the plans. 
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ARTICLE 9.  DOCUMENTS 
 

All plans and specifications and other documents prepared by Architect shall become and remain the 
property of County.  Architect and County shall retain reproducible copies of all documents for not less 
than three (3) years after the Notice of Completion is filed. 
 

 
ARTICLE 10.  TERMINATION OR SUSPENSION OF CONTRACT 

 

10.1 County reserves and has the right and privilege of canceling, terminating, suspending or abandoning 
the contract or the execution of any work in connection with this Contract at any time upon written 
notice to the Architect.  The Architect may terminate this Contract upon 30 days written notice to 
County, should the County substantially fail to perform in accordance with its responsibilities. 

 

10.2 In the event of any termination, all finished and unfinished design and research documents, data, 
studies, surveys, drawings, maps, models, photographs and reports prepared by the Architect shall, 
at the option of the County, become the property of the County. 

 

10.3 In the event of any termination, County shall pay to Architect as full payment for all services 
performed and all expenses incurred under this Contract the sum due and payable, plus a pro-rata 
portion of the next uncompleted phase, if any, as the services actually rendered by the Architect bear 
to the total services necessary for the full performance of those subsequent tasks.  In ascertaining 
the services actually rendered hereunder up to the date of termination of this Contract, consideration 
shall be given to completed work, work in progress to complete any incomplete drawings, and other 
documents, whether delivered to County or in possession of Architect. 

 

10.4 It is recognized that County may, at its discretion defer the solicitation of bids.  Architect agrees to 
remain responsible for completion of all professional services under this Contract for a period of one 
(1) year commencing on the date of submission of the final approved Construction Documents and 
completion of all services under Article 3, Sections 3.1 through 3.5, Basic Services of Architect.  If, at 
the end of the one (1) year period the County has not proceeded with the solicitation of bids, 
Architect may, by written notice to the Director, terminate this Contract.  It is specifically agreed that 
the written notice is essential and the one (1) year period shall automatically be extended until receipt 
of notice. 

 

10.5 If, after payment of the amount required to be paid under this Article 10, Termination or Suspension 
of Contract, following the termination of the Contract, County should decide to complete the original 
Project, (or substantially the same Project), County shall have the right of utilization of any original 
tracings, drawings, calculations, specifications, estimates and other documents and research studies 
prepared under this Contract by Architect who shall make them available to County upon completion 
and acceptance of the plans and specifications.  County agrees to credit Architect with such 
authorship as may be due him, but is not required to renew the Contract.  Should the County choose 
to complete the Project and not renew the agreement, or make future modifications to the 
Construction Documents, the County shall indemnify the Architect to the fullest extent of the law. 

 
 

ARTICLE 11.  INDEMNIFICATION 
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The Architect agrees to indemnify, defend (with counsel reasonably approved by County) and hold 
harmless the County and its authorized officers, employees, agents and volunteers from any and all 
claims, actions, losses, damages and/or liability arising from Architect’s negligent acts, errors or 
omissions and for any costs or expenses incurred by the County on account of any claim therefore, 
except where such indemnification is prohibited by law.   

 
 

ARTICLE 12.  INSURANCE 
 

12.1 Insurance:  Without in anyway affecting the indemnity herein provided and in addition thereto, the 
Architect shall secure and maintain throughout the contract the following types of insurance with 
limits as shown: 

 
a. Workers' Compensation - A program of Workers' Compensation insurance or a State-

approved Self-Insurance Program in an amount and form to meet all applicable 
requirements of the Labor code of the State of California, including Employer's Liability with 
$250,000 limits, covering all persons providing services on behalf of the consultant and all 
risks to such persons under this Agreement.  

 

If Architect has no employees, it may certify or warrant to County that it does not currently 
have any employees or individuals who are defined as “employees” under the Labor Code 
and the requirement for Workers’ Compensation coverage will be waived by the County’s 
Risk Manager.  
 

With respect to Architects that are non-profit corporations organized under California or 
Federal law, volunteers for such entities are required to be covered by Workers’ 
Compensation insurance. If the County’s Risk Manager determines that there is no 
reasonably priced coverage for volunteers, evidence of participation in a volunteer 
insurance program may be substituted.   

 
b. Comprehensive General and Automobile Liability Insurance - This coverage to include 

contractual coverage and automobile liability coverage for owned, hired, and non-owned 
vehicles.  The policy shall have combined single limits for bodily injury and property damage 
of not less than one million dollars ($1,000,000). 
 

c. Errors and Omissions Liability Insurance - Combined single limits of $1,000,000 for errors 
and omissions and $3,000,000 in the aggregate. OR  Professional Liability Insurance - 
Professional liability insurance with limits of at least $1,000,000 per claim or occurrence. 

 

12.2 Additional Named Insured - All policies, except for Workers’ Compensation, Errors and Omissions 
and Professional Liability policies shall contain additional endorsements naming the County and its 
officers, employees, agents and volunteers as additional named insureds with respect to liabilities 
arising out of the performance of services hereunder. 

 

12.3 Waiver of Subrogation Rights - Except for Errors and Omissions and Professional Liability, Architect 
shall require the carriers of the above-required coverages to waive all rights of subrogation against 
the County, its officers, employees, agents, volunteers, contractors and subcontractors. 

 

12.4 Policies Primary and Non-Contributory - All policies required above are to be primary and non-
contributory with any insurance or self-insurance programs carried or administered by the County. 
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12.5 Proof of Coverage - Architect shall immediately furnish certificates of insurance to the County 
Department administering the contract evidencing insurance coverage, including endorsements, 
above required prior to the commencement of performance of services hereunder, which certificates 
shall provide that such insurance shall not be terminated or expire without thirty (30) days written 
notice to the Department, and Architect shall maintain such insurance from the time Architect 
commences performance of services hereunder until the completion of such services.  Within sixty 
(60) days of the commencement of this Agreement, the Architect shall furnish certified copies of the 
policies and all endorsements. 

 

12.6 Insurance Review - The above insurance requirements are subject to periodic review by the County.  
The County’s Risk Manager is authorized, but not required, to reduce or waive any of the above 
insurance requirements whenever the Risk Manager determines that any of the above insurance is 
not available, is unreasonably priced, or is not needed to protect the interests of the County.  In 
addition, if the Risk Manager determines that heretofore unreasonable priced or unavailable types of 
insurance coverage or coverage limits become reasonably priced or available, the Risk Manager is 
authorized, but not required, to change the above insurance requirements to required additional 
types of insurance coverage or higher coverage limits, provided that any such change is reasonable 
in light of past claims against the County, inflation, or any other item reasonably related to the 
County’s risk.  Any such reduction or waiver for the entire term of the Agreement and any change 
requiring additional types of insurance coverage or higher coverage limits must be made by 
amendment to this Agreement.  Architect agrees to execute any such amendment within thirty (30) 
days of receipt. 

 
 

ARTICLE 13.  SUCCESSORS AND ASSIGNS 
 

13.1 This Contract shall be binding upon County and Architect and their respective successors and 
assigns. 

 

13.2 Neither the performance of this Contract, nor any part thereof, nor any monies due or to become due 
thereunder may be assigned by Architect without the prior written consent and approval of County. 

 

13.3 Death or Incapacity:  If the Architect transacts business as an individual, his death or incapacity shall 
automatically terminate this Contract as of the date of such event, and neither he nor his estate shall 
have any further right to perform hereunder, and County shall pay him or his estate the 
compensation payable under Article 4, Compensation, for any services rendered prior to such 
termination not heretofore paid, reduced by the amount of additional costs which will be incurred by 
County be reason of such termination.  If there be more than one Architect and any one of them die 
or become incapacitated and the others continue to render the services covered herein, the County 
will make payment to those continuing as though there had been no such death or incapacity and the 
County will not be obliged to take any account of the person who died or became incapacitated or to 
make any payments to such person or his estate.  The provision shall apply in the event of 
progressive or simultaneous occasions of death or incapacity among any group of persons named 
as Architect herein, and if death or incapacity befalls the last one of such group before this Contract 
is fully performed, then the rights shall be as if there had been only one Architect. 

 

ARTICLE 14.  NOTICES 
 

Any notice, demand, request, consent, approval, or communication that either party desires or is 
required to give to the other party or any other person shall be in writing and either served personally, or 
by facsimile, or sent by prepaid, first-class mail.  Any notice, demand, request, consent, approval, or 



Page 15 of 18 

communication that either party desires or is required to give to the other party shall be addressed to the 
other party at the address set forth below.  Either party may change its address by notifying the other 
party of the change of address.  Notice shall be deemed communicated two (2) County working days 
from the time of mailing if mailed as provided in this paragraph. 
 
  Architect’s address:  As shown on page one of this Contract. 
       
 
 
  COUNTY's address: Architecture & Engineering Department 
      385 North Arrowhead Avenue 
      San Bernardino, CA  92415-0184 

 
 

ARTICLE 15.  FEDERAL GRANTS, STATE GRANTS, PARTICIPATION 
 

In the event a federal or state grant or other federal or state financing participates in the funding of this 
Project, the Architect shall permit federal and state authorities access to and grant the right to examine its 
books covering its work under this Contract.  Architect shall comply with federal and/or state requirements 
as to work hours, overtime compensation, nondiscrimination, and contingent fees. 

 
 

ARTICLE 16.  NONDISCRIMINATION 
 

In connection with the performance of Architect pursuant to this Contract, Architect will not willfully 
discriminate against any employee or applicant for employment because of race, color, religion, ancestry, 
sex or national origin.  Architect will take action to ensure that applicants are employed and the employees 
are treated during employment without regard to their race, color, religion, ancestry, sex or national origin.  
Such action shall include, but not be limited to the following:  employment upgrading, demotion or transfer; 
recruitment or recruitment advertisement; layoff or termination; rates of pay or other forms of compensation; 
and selection for training, including apprenticeship. 

 
 

ARTICLE 17.  WAIVER 
 

Architect shall not be relieved of liability to the County for damages sustained by the County by virtue of any 
breach of the Contract by Architect, and County may withhold any payments to Architect for the purpose of 
set-off until such time as the exact amount of damages due County from Architect is determined.  The 
waiver by either party or any breach to this Contract shall not constitute a waiver as to any succeeding 
breach. 

 
 

ARTICLE 18.  REPRESENTATIVES OF COUNTY 
 

The Director shall represent the County in all matters pertaining to the services to be rendered under this 
Contract including termination of this contract and shall be the final authority in all matters pertaining to the 
Project.  
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ARTICLE 19.  ERRORS, OMISSIONS AND/OR CONFLICTS 
 

Architect shall be responsible for the integrity of all design and research studies prepared or approved by 
Architect and should County suffer damages due to errors, omissions and/or conflicts within the Contract 
Documents, the Architect shall be responsible to County for costs of all such damages.   

 
 

ARTICLE 20.  FORMER COUNTY OFFICIALS 
 

Architect agrees to provide or has already provided information on former County administrative officials 
(as defined below) who are employed by or represent Architect. The information provided includes a list 
of former County administrative officials who terminated County employment within the last five years 
and who are now officers, principals, partners, associates or members of the business. The information 
also includes the employment with or representation of Architect. For purposes of this provision, “County 
administrative official” is defined as a member of the Board or such officer’s staff, County Administrative 
Officer or member of such officer’s staff, County department or group head, assistant department or 
group head, or any employee in the Exempt Group, Management Unit or Safety Management Unit. 

 
 

ARTICLE 21.  INACCURACIES OR MISREPRESENTATIONS 
If during the course of the administration of this Contract, the County determines that the Architect has 
made a material misstatement or misrepresentation or that materially inaccurate information has been 
provided to the County, this Contract may be immediately terminated. If this Contract is terminated 
according to this provision, the County is entitled to pursue any available legal remedies. 
 
 
ARTICLE 22.  CONFLICT OF INTEREST 

 

Architect shall make all reasonable efforts to ensure that no conflict of interest exists between its officers, 
employees, or subcontractors and the County.  Architect shall make a reasonable effort to prevent 
employees, consultants, or members of governing bodies from using their positions for purposes that are, or 
give the appearance of being motivated by a desire for private gain for themselves or others such as those 
with whom they have family business, or other ties.  Officers, employees, and agents of cities, counties, 
districts, and other local agencies are subject to applicable conflict of interest codes and state law.  In the 
event the County determines a conflict of interest situation exists, the County may disallow any increase in 
costs associated with the conflict of interest situation, and such conflict may constitute grounds for 
termination of the Contract.  This provision shall not be construed to prohibit employment of persons with 
whom Architect’s officers, employees, or agents have family, business, or other ties so long as the 
employment of such persons does not result in increased costs over those associated with the employment 
of any other equally qualified applicant. 

 
 

ARTICLE 23.  IMPROPER CONSIDERATION 
 

Architect shall not offer (either directly or through an intermediary) any improper consideration such as, 
but not limited to, cash, discounts, service, the provision of travel or entertainment, or any items of value 
to any officer, employee or agent of the County in an attempt to secure favorable treatment regarding 
this Contract. 
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ARTICLE 24.  INDEPENDENT CONTRACTOR 
 

The parties hereto, in the performance of this Contract, will be acting in their individual capacities and not 
as agents, employees, partners, joint venturers or associates of one another.  The employees or agents 
of one party shall not be deemed or construed to be the employees or agents of the other party for any 
purpose whatsoever.  Neither party shall have any right, power or authority to create any obligation, 
express or implied, on behalf of the other except as defined in this Contract or as mutually agreed to 
under the terms of this Contract. 

 
 

ARTICLE 25. VENUE   
 
The parties acknowledge and agree that this Contract was entered into and intended to be performed in 
San Bernardino County, California.  The parties agree that the venue for any action or claim brought by 
any party to this Contract will be the Superior Court of California, County of San Bernardino, San 
Bernardino District.  Each party hereby waives any law or rule of court that would allow them to request 
or demand a change of venue.  If any third party brings an action or claim concerning this Contract, the 
parties hereto agree to use their best efforts to obtain a change of venue to the Superior Court of 
California, County of San Bernardino, San Bernardino District. 
 
ARTICLE 26. ATTORNEY’S FEES AND COSTS   
 
If any legal action is instituted to enforce or declare any party's rights hereunder, each party, including the 
prevailing party, must bear its own costs and attorneys' fees.  This paragraph shall not apply to those costs 
and attorneys' fees directly arising from any third party legal action against the County, including such costs 
and attorneys’ fees payable under Article 11, INDEMNIFICATION. 
 
ARTICLE 27. JURY TRIAL WAIVER   
 
Architect and County hereby waive their respective right to trial by jury and agree to accept trial by judge 
alone of any cause of action, claim, counterclaim or cross-complaint in any action, proceeding and/or 
hearing brought by either Architect against County or County against Consultant on any matter 
whatsoever arising out of, or in any way connected with, this Contract, the relationship of Architect and 
County, or any claim of injury or damage, or the enforcement of any remedy under any law, statute, or 
regulation, emergency or otherwise, now or hereafter in effect. 
 
ARTICLE 28. LAW   
 
This Contract shall be construed and interpreted in accordance with the laws of the State of California. 
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IN WITNESS WHEREOF, the Board and the Architect have caused this Contract to be subscribed by their 
duly authorized officers on their behalf. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
COUNTY OF SAN BERNARDINO   HMC ARCHITECTS   
   (Print or type name of corporation, company, contractor, etc.) 

  ________________________________________ By ______________________________________ 
Dennis Hansberger, Chairman, Board of Supervisors   (Authorized signature - sign in blue ink) 
 
Dated: ____________________________________ Name    
   (Print or type name of person signing contract) 
SIGNED AND CERTIFIED THAT A COPY OF THIS 
DOCUMENT HAS BEEN DELIVERE D TO THE Title     
CHAIRMAN OF THE BOARD  (Print or Type) 
 Clerk of the Board of Supervisors Dated:___________________________________ 
 of the County of San Bernardino. 

By ________________________________________ Address 3270 Inland Empire Blvd.   
 Deputy 
  Ontario, CA  91764  
 
Approved as to Legal Form   Reviewed by Contract Compliance   Presented to BOS for Signature 

       
County Counsel      Department Head 

Date    Date    Date  
 



 

ATTACHMENT A 
CONSTRUCTION SCOPE OF WORK 

 
I. CONSTRUCTION SCOPE OF WORK: 
 
The following is a description of the subject Project’s Construction Scope of Work: 
  

A. INTRODUCTION 
  

San Bernardino County proposes to build a new Senior Center/Reading Room for the community 
of Mentone located in an unincorporated area of the County. A 7000 square foot building is 
projected with a parking area for approximately thirty-five cars.  The facility should be designed to 
allow for future expansion. 

  

The site for the proposed facility is a seven acre parcel located on the north side of Mentone 
Boulevard and west of Opal Street.  The County will lease the property from Metropolitan Water 
District of Southern California (MWD).  The lease agreement indicates that there is a 100 foot 
wide easement for the MWD pipeline.  Therefore, the facility and any deep- rooted trees must be 
located outside of the easement. 

  

The Mentone community, population 7803, has 1227 residents over the age of fifty-five.  There is 
no existing Senior Center/Reading Room in the community. 

  

The design and development of the facility and the site must meet all current applicable 
development regulations and codes, including but not limited to, current Federal and State 
Americans with Disabilities Act (ADA) requirements, Title 24 State requirements and State and 
County fire safety requirements.  The ingress/egress for public vehicular traffic will probably be off 
of Opal Street.   

  

B. EXTERIOR CONSIDERATIONS 
  

1. Landscaping 
  

All landscaping should be drought-tolerant and low maintenance.   To avoid stains on 
walls and glass, no sprinklers should spray against the building.  A drip system for 
plants near the building is preferred.  Irrigation systems should be timer activated.  
Vandal proof manual water and power outlets should be provided.  Trees, plants, 
shrubs and other plantings should not obscure exterior lighting or signage.  Deep- 
rooted trees should not be located within the 100 foot easement.  A walking pathway 
should be constructed in a north-south direction through the site.  Provide turf areas for 
outdoor meeting space and informal play activities. 

  

2. Parking 
  

Provide approximately thirty-five parking spaces with the required number for handicap 
access per ADA regulations.  Parking should be adjacent to the building and convenient 
to the public entrance.  Consideration should be given for a safe drop off area for 
seniors and physically handicapped.  A separate area could be provided for a delivery 
truck zone with access to staff entrance to the building. 

  



 

3. Bike rack 
  

A secure low profile bike rack for a minimum of eight bicycles should be located in an 
easily supervised area.  It should not interfere with the parking area or pedestrian traffic. 

  

4. Acoustics 
  

Exterior design should minimize noise entering the building from the outside.  
Appropriate insulation, window glazing and other building materials should be used to 
ensure that the interior noise level in the facility will not exceed 45 decibels. 

  

5. Signage 
  

A sign to identify the facility should be part of the design.  It should be attractive, legible 
from the street to a passing motorist and fully illuminated.  The sign should say,“ 
Mentone Senior Center/Reading Room San Bernardino County “.  A building plaque will 
be required to identify the date of construction and appropriate public officials.  It should 
be placed near the public entrance. 

  

6. Lighting 
  

Windows and solatubes should be used to provide the maximum benefit from natural 
lighting for both public and staff areas.  Window glazing should be used for heat and 
glare control.  An adequate number of windows should be designed to open to provide 
air circulation when ambient temperatures allow and for emergency situations. 

  

Natural lighting should not interfere with screen visibility of computer monitors. 
  

Exterior illumination in the parking area and on all sides of the building should be of 
sufficient intensity to advertise the building and to deter vandalism. 

  

7. Plumbing 
  

Handleless hosebibs should be provided adjacent to the landscaping.  Use a timer 
activated sprinkler and drip system for landscape irrigation.  Provide separate 
emergency shut-off valves for controlling water service to the interior of the building.  All 
controls must be accessible to staff in case of emergencies. 

  

8. Entry 
  

Provide ADA compliant doors for the public and staff entrances. 
  

C. INTERIOR CONSIDERATIONS 
  

1.  Security 
  

A security system should be included in the design with an intrusion alarm and motion 
sensors.  In addition, all emergency exit doors that are accessible to the public should 
have alarmed panic bars.   

  

2. Materials Detection System 
  

Install appropriate electrical outlets near the public entrance/exit for the installation of a 
materials detection system.  Limitations of the electromagnetic detection system should 
be considered in the design of the surrounding area. 

  



 

3. Visual Control 
  

Visual control of the entire public space in the building by a minimum number of staff is 
a high priority.  All public areas of the building should be visible from a staff service 
desk.  There should be no solid walls, partitions, projections or angles that impede sight 
lines in the public area.  

  

4. Design Factors 
  

The building should be economical to operate and meet all ADA requirements.  Hand 
rails and grab bars should be used in the building as required by ADA for senior 
centers.  The interior design should reflect people’s needs and comforts while blending 
with the functional aspects of operation.  The appearance should create an inviting and 
relaxed atmosphere and colors should reflect this same warmth and friendliness.  
Enclosed space could be located on one wall or in the same area if it would be more 
economical.  Walls in the reading room area should be free of protrusions to allow for 
unbroken ranges of shelving.  Light switches and thermostats should be secure from 
tampering.  Floor receptacles should be flush mounted.  Consider the needs of wheel 
chair and walker usage in the design of doorsills and passageways.    

  
5. Natural Lighting 

  
Window placement should avoid direct sunlight during the hot summer months.  
Windows with the appropriate glazing to mitigate glare and heat and solatubes should 
be used to provide the maximum benefit from natural lighting for both public and staff 
areas. Placement of windows in the reading room area should not interfere with 
required wall space to meet shelving needs.  An adequate number of windows should 
be designed to open to provide air circulation when ambient temperatures allow and for 
emergency situations.  Natural lighting should not interfere with screen visibility of 
computer monitors. Window treatments should be included only as necessary. 

  
6. Acoustics 

  
Adequate acoustical treatment for reasonable noise control should be a design factor.  
Carpet, vinyl wall covering and acoustical ceiling tile would be beneficial.  Acoustic 
baffles may be needed in some of the HVAC ducts. 

  

7. Floor Covering 
  

Various floor coverings will be required in the building.  Types of floor coverings are 
indicated in the specific space requirements.  General requirements for floor coverings:  
commercial carpeting should be solution dyed, static free, high grade and stain 
resistant. The pile of the carpet should be suitable for wheel chairs and walker usage. 
The design and color should be easily maintained, minimize dirt or stains and be able to 
accommodate major traffic.  All artificial fibers should be specified to avoid the 
possibility of mold in the case of water intrusion.  Whenever carpet cuts are necessary, 
the seams should be finished carefully through the use of reducing strips and protective 
rings to prevent fraying.  Provide carpet with the least number of seams possible for 
each room or area.  Locate seams in area of least traffic.  Other floor coverings could 
include VCT, vinyl sheet or ceramic tile. 

  



 

8. Wall Space 
  

Walls in the crafts and games room should have ample storage cabinets.  
  

Walls in the reading room should have continuous blocking at appropriate heights to 
accommodate wall hung shelving.  It is important to consider the dimensions of 
standard shelving when determining length of walls, distance between columns, 
location of electrical outlets, heating ducts, windows, etc., even though the actual 
shelving is not included in the construction contract.  Standard shelving is constructed 
using three-foot wide units.  Two or more units joined together are called a range.  Wall 
space used for display purposes is addressed in display areas. 

  

9. Display Areas 
   

Provide for display areas throughout the facility as follows: 
  

Entry lobby requires an enclosed, locked display area with a background tack surface, 
appropriate lighting and a duplex receptacle. 

  

Workroom and staff lounge area requires some tack surfaces and a bulletin board 
display area.  

  

Crafts and games room should have a portion of the wall space finished with a tack 
surface. 

  

Manager’s office should have a portion of the wall space finished with a tack surface.  
  

10. Lighting 
  

Lighting level must be suitable for the different activities within the building.  The crafts 
and games room should provide ample lighting for detailed craftwork.  The reading  
room will have shelving so there is a need for adequate light to read titles and call 
numbers on spines of books, especially on the lower shelves.  Task lights on tables will 
not be used to attain an acceptable level of light for reading purposes.   

  

Controls should provide for the general dimming and/or darkening of certain sections of 
the building separately.  Interior lights should be on a master switch located in a staff 
area such as the service desk.  Generally, light switches should not be available for 
public use. 

  

Light fixtures should use long lasting, readily available, inexpensive replacement bulbs 
that do not produce VDT glare.  Artificial lighting should not interfere with screen 
visibility of computer monitors.  Avoid low voltage, high intensity decorative lights. 

  

Provide a minimum number of night-lights at strategic locations to enable staff to exit 
and enter the building safely. 

  

11. Emergency Exits 
  

Provide emergency exits per requirements in Uniform Building Code and/or local 
building codes.  All emergency exits must be clearly visible to staff during working hours 
and be equipped with alarmed panic hardware. 

  



 

12. Heating/ Air Conditioning 
  

A zoned approach for heating and cooling is preferred to provide flexibility in adjusting 
temperature from zone to zone.  System should be controlled by a central time clock 
with by-pass switch(es).  Any equipment located on the exterior of the building should 
be secured from vandalism.  The system should include adjustable interior thermostats 
and locked cover thermostats in all public areas to prevent unauthorized temperature 
adjustment.  The heating/cooling system must be fully capable of meeting the weather 
extremes in Mentone.  An effective air filtration system must be used.  Supply and 
return registers should be positioned where they do not create drafts.  Equipment rooms 
should be located where they are easily accessible for maintenance and repair without 
entering the staff and public areas of the building. 

  

13. Kitchen 
  

The facility will require a kitchen.  It may be a warming kitchen or a full service kitchen.  
It is anticipated that a decision will be made prior to the design.  The kitchen should 
include a sink suitable for handling a 30-50 cup coffee maker. 

  

14. Electrical and Telecommunications 
  

Ample electrical outlets and conduits for voice and data lines for current use and future 
expansion should be provided.  Specific needs are detailed in space requirements. 
Include wall outlets positioned correctly for clocks to be placed on walls in service desk 
area, staff workroom/lounge, manager’s office, reading area, crafts and game room, 
and the multi-purpose space.  Electrical outlets will be needed for a materials detection 
system, and reproducible equipment.  

  

15. Miscellaneous 
  

To clarify, all of the following will not be included in the construction contract; interior 
signs, furniture, equipment, small appliances and shelving. 

  

D. SPACE REQUIREMENTS for 7000 sf  building 
  

1. Assignable Spaces  
  

Space #1 SERVICE DESK AREA – 400sf 
    

Function:  This service desk is the primary source of information and assistance for the 
public. 

  

Location:  It must be adjacent to the public entrance/exit and the staff workroom. 
   

Requirements:  The desk will need dedicated electrical outlets/data lines for two 
computer work- stations with ability to add one more.  Additional electrical outlets, 
minimum of 4 duplex receptacles, are required for small equipment; tape re-winder, 
pencil sharpener, answering machine, re-magnetizer, calculator, etc.  The service desk 
should also provide access for multi-line telephone equipment and one fax machine.  
Excellent non- glare lighting is critical in this area.  Storage cabinets with shelving above 
cabinets should be located behind the desk.  Plan for a space of four feet between end 
of desk and the storage cabinets.  Carpet or carpet tiles could be used in this area. 

  



 

Furniture/equipment # of units Sq. Ft. Per unit Total Sq.ft. 
  

Service desk, 2 stations  1 240 240 
Shelving w/cabinets 5 10 50 
Shelving 5 10 50 
Service carts storage 1 60 60* 
*Adjacent requirements:  Design an area of approximately 60 sq. ft. for storage of 
service carts when not in use.  This area should be near the service desk.  

  

Space #2  WORKROOM AND STAFF LOUNGE – 400 sf 
  

Function:  This is a non-public area for staff and volunteers to perform work related 
assigned duties.  A portion of the space should be designed to include an area to be 
used by staff for lunch and break times.  Food will be prepared and eaten in the staff 
lounge. 

  

Location:  It must be adjacent to the service desk area. 
  

Requirements:  The workroom area should provide electrical outlets and data lines to 
accommodate one computer work station with the ability to add one more in the future.  
Provide additional electrical outlets per code.  Provide access for multi-line telephone 
equipment.  Excellent non-glare lighting is critical in this area.  Windows or solatubes 
should provide natural lighting.  A staff entrance to the building could be provided in this 
area.  Consider VCT or vinyl sheet for floor covering for workroom/staff lounge. 

  

Furniture/Equipment # of units Sq. ft. per unit Total sq.ft. 
  

Delivery counter 1 24 24 
Table w/4 chairs 1 100 100 
Shelving 4 10 40 
Cabinets, storage 1 60 60 
Desk with computer 1 60 60 

  

The staff lounge should provide a small utility kitchen with cabinets, space for an 18.0 
cu. ft. refrigerator, counter with sink/garbage disposal and adequate space for 
microwave, coffee pot and toaster.  (Small appliances will not be included in the 
construction documents.)  The utility kitchen should have electrical outlets per code to 
accommodate refrigerator, microwave, small appliances and a wall clock.  Provide 
access for multi-line telephone equipment.  The area should be inviting and relaxing 
with appropriate artificial and natural lighting. 

  

Furniture/Equipment # of Units Sq. ft. per unit Total sq. ft. 
  

Counter w/double sink  1 64 64 
Refrigerator, 18 cu.ft. 1 12 12 

  

Space #3  MANAGER’S OFFICE – 120 sf  
   

Function:  This is a private office for the Manager to perform management and 
supervisory work.  

  

Location:  Adjacent to the staff workroom and the service desk area. 
  



 

Requirements:  Dedicated electrical/data lines for one computer work station.  Electrical 
outlets for additional equipment; shall be per code requirements.  Access for multi-line 
telephone equipment.  Excellent non-glare artificial lighting and some natural lighting 
from windows.  Carpet or carpet tiles should be used in this office. 

  

Furniture/equipment # of units Sq.ft. per unit Total sq.ft. 
  

Specialty office 1 120 120 
  

Space #4  CRAFTS AND GAMES ROOM – 1000 sf 
  

Function:  This room will be used by the seniors for craft projects, playing cards or 
board games and billiards. 

   

Location: Adjacent to the multi-purpose space and away from the reading room.  
  

Requirements:  This room should be an enclosed space with a door or doors that can 
be locked.  The walls that face the multi-purpose space should be half walls with glass 
windows on the top to allow visual supervision from the service desk.  VCT or vinyl 
sheet should be used in this room.  Public restrooms should be accessible from this 
room.    

  

Furniture/Equipment # of units Sq. ft. per unit Total sq.ft. 
  

Tables, (approx. 36” square) 6 60 360 
Table 1 100 100 
Cabinets, storage 3 60 180 
Billiards table, 4’X 8’ 1 250 250 
Storage room 1 110 110 

  

Space #5  KITCHEN – 300 sf 
  

Function:  The kitchen will be used to prepare or warm pre-cooked food.   
  

Location:  Must be adjacent to the multi-purpose space. 
  

Requirements:  Must meet code requirements for kitchens located in a senior center.  
Floor covering per code requirement. 

  

Space #6  READING ROOM – 2700 sf 
  

Function:  Staff members provide assistance and supervision to seniors and their family 
members for use of the reading room.  Staff must have maximum visual range of this 
area. 

  

Location:  Must be adjacent to the service desk and the multi-purpose area.  
  

Requirements: This area will accommodate shelving for books and magazines, lounge 
furniture and tables and chairs. The design should include a method to secure the 
portion where books and materials will be located. Space for the tables and chairs 
should blend with the multi-purpose area.  Natural lighting from windows or solatubes is 
desirable.  Artificial lighting should provide adequate foot candles for visibility of all of 
the book shelves.  Consider carpeting in a portion of the area and VCT or vinyl sheet to 
blend with the multi-purpose area. (See Interior Considerations, G. floor Covering)   

  



 

Furniture/equipment # of units Sq. ft. per unit Total sq.ft. 
  

Tables w/chairs 6 100 600 
Lounge chairs 10 40 400 
Reading booths  4 45 180 
Paperback racks 6 35 210 
Shelving, books, A/V  117 10 1170 
Shelving, magazines 11 10 110 
Photocopier 1 30 30 

  

Space #7  MULTI - PURPOSE AREA – 1000 sf 
  

Function:  This area will be used as a dining area as well as for meetings, programs and 
special events.  A portion of the space will be used for a computer center to provide 
access to the Internet, email, County Home Page and the County Library website. 

  

Location:  The multi – purpose area should be located between the reading room and 
the crafts and games room. 

  

Requirements:  Design area so computer center does not interfere with placement of 
tables.  The computer center would require dedicated electrical/data lines to 
accommodate ten computer work stations with the ability to add four more in the future.  
Consider VCT or vinyl sheet for floor covering. 

  

Furniture/equipment # of units Sq.ft. per unit Total sq.ft. 
  

Tables w/chairs 6 100 600 
Computers 10 35 350 

  

2. Unassignable Spaces  
  

#1  ENTRY LOBBY – approximately 220 sf 
  

Function:  No direct service takes place here.  It should be an inviting area with 
attractive ceramic floor tile and an enclosed, locked, display case.  It should serve as an 
acoustical buffer and a weather lock area.  The entry should not be west facing.  The 
lobby will provide public access to the building and should meet all ADA requirements.  
This is a maximum traffic area and the only public entrance/exit to the building.   

  

Location:  It must be adjacent to the service desk. 
  

#2  RESTROOMS  - PUBLIC – approximately 397 sf 
  

Two handicapped accessible rest rooms, one for men and one for women, should each 
include the following; appropriate number of water closets and lavatories, floor drains, 
mirrors, a shelf for holding personal belongings, coat hooks, liquid soap dispensers, 
paper towel, toilet tissue and seat dispensers.  The men’s room should have one urinal 
and the women’s room should have one diaper changing table.  All should be to code 
specifications.  Floor covering should be ceramic tile. 

  

One unisex ADA restroom would provide a facility that could be used by the seniors 
when they need assistance from a partner, spouse or helper.  The restroom should 
include one water closet, one lavatory, (one urinal if required by code regulations), floor 
drain, mirror, a shelf for holding personal belongings, coat hooks, liquid soap dispenser, 



 

paper towel, toilet tissue and seat dispensers.  All should be to code specifications.  
Floor covering should be ceramic tile.  

  

Note:  Access to public restrooms should be off of the lobby as well as access from the 
crafts and games room. 

  

#3  RESTROOM – STAFF – approximately 72 sf 
  

Provide one unisex ADA staff restroom adjacent to the staff workroom.  It should not be 
accessible to the public.  It should have a privacy lock.  Provide water closet, lavatory, 
floor drain, a full length mirror, a shelf for holding personal belongings, coat hook, liquid 
soap dispenser, paper towel, toilet tissue and seat cover dispensers.  All should be to 
code specifications.  Floor covering should be ceramic tile. 

  

Location:  Provide access from the staff workroom area. 
  

#4  STORAGE CLOSET – 120 sf 
  

Provide a small room to use for storage of office supplies, program materials and other 
supplies.  This should be located off of the staff workroom area.  VCT or vinyl sheet 
would be acceptable for floor covering. 

  

#5  CUSTODIAN’S CLOSET – approximately 100 sf 
  

A small room to include a mop sink, a mop rack and shelves for the storage of cleaning 
equipment and supplies.  Do not place a hot water tank in the custodian’s closet. 

  

#6  DATA/TELECOMMUNICATIONS – 70 sf 
  

This room will accommodate the required data and telephone equipment.  
  

#7  ELECTRICAL ROOM – 100 sf 
  

Standard equipment for electrical requirements will be in this room. 
 

E. Onsite/Offsite Utilities 
 

All utilities shall be provided for the building, including, water, sewer, gas, electric, telephone, 
and cable T.V.  A sewer main extension shall be provided, and shall connect to a City of 
Redlands available sewer service.  Architect shall verify with the City of Redlands the 
availability and requirements of water and sewer services.  Architect shall also research and 
verify the requirements of all other utility services by consulting with the appropriate utility 
companies, for the purpose of design and construction.  

 


